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Some important dates for vour calendar
General Club Duty Roster
March 23
Ken/Peter?

New tools have been purchased and hung behind the workbench, as a shadow board has been made
please return when finished.
Members must remember to clean up after themselves when using the machinery, especially the ne

* Gallery - rostering details in Woodworm, and on calender in the club.
* Workshop duty roster - to look after new members.
* Gallery and external Club activities - wear club shirts or name tags.
* Club name badge requests to Kim, club shirts & jackets see WorkWise, in Whitbread St Taree..

Saturdays are being well attended, don’t forget to bring in food to use on the BBQ.
Remember the Saturday after the Committee meeting will be a club sponsored Sausage sizzle, so
come along and bring your project and appetite, just giving a bit back to the members.




Hours of Workshop operation

Open every Saturday 9.00am to 2.00pm

3" and 4™ Tuesdays 9.00am to 2.00pm

1 and 2™ Tuesdays optional only if someone is in attendance.

Committee Meeting

2" Saturday 9.00am to 9.30am

General meeting

Will follow during Morning tea

Committee/General meeting and Show and Tell Saturday

The fifth Saturday of the month will be a club maintenance and housekeeping day.

Normal workshop activities will resume once the necessary maintenance has been finished.

The club will provide a BBQ lunch on the day

Bunnings

Bunnings Dates: Saturday 29" April and Saturday 24™ June

We will be having a stall at the Bunnings Easter Parade evening, date yet to be confirmed.

Volunteers needed AM and PM, if you can only help with a couple of hours, please
stipulate. If you put down for PM, then you would need to be there.

It’s hard to maintain the roster when people leave at odd hours, and we don’t know.

The Duty Roster on the white board needs to be filled, one Committee member and one
General member per month, let’s not have the same people month after month.

We need people to step up and assist with club duties, etc.



DUTIES FOR CLUB MEMBERS ON MONTHLY ROSTER

Each month, two Club members will be rostered on to jointly perform the duties listed below. One of these
members will be a Committee member and the other a general member who will hold keys, and be
responsible for unlocking and locking up.

We are open every Saturday and the 3" and 4™ Tuesday of the month, these are the days you are
responsible for. Any other open day is optional and those attending are responsible for securing the club.
If you are on the roster and unable to attend at any time, you must inform your rostered co-member or
make suitable arrangements to cover your duties.

On arrival:

1. Unlock gates and doors, as necessary.
2. Turn on the hot water unit in the kitchen.
3. Check supplies of milk, tea, coffee, biscuits and sugar, if anything is needed inform one of the
committee.

4. Check supplies of toilet paper, hand towels and soap and replace from stock, if necessary.
5. Anything that needs to be purchased for club use, write on the whiteboard in lunchroom.
6. On a Saturday you must open the Gallery and put banners and signs out.

During the day:
1. Check dust collector bags. If more than half full, empty into external sawdust waste bins.
2. Mow the lawn and trim the edges when required.
3. Men’s and ladies toilet needs to be cleaned and mopped during each month.

Before leaving:
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Ensure that the washing up has been done. Put away all cutlery, crockery and food.

Turn OFF hot water system and air conditioner if in use.

Sweep the kitchen/meeting room floor and dispose of sweepings.

Take home all dirty tea towels for washing.

Empty kitchen tidy and dispose of at the end of the day.

Bring in all banners and signs and lock external gates of the Gallery, including the Gallery, at the
end of the day.

Secure the site:
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Check all taps and hoses are off and no cisterns are still running.

Close and latch ALL windows in ALL buildings.

Ensure all power points are OFF and all machines have been unplugged with the exception of the
fridge.

Before deadlocking the workshop ensure the lights are turned off and the relevant circuit breakers
have been switched OFF.

Ensure all store rooms are locked and lights are turned OFF.

Deadlock the lunchroom and ensure the garbage bag of foodstuffs hasn’t been forgotten.

Padlock the entry gate and leave.

There are council bins at the bridge end of the car park for disposal of garbage.




Show and Tell

Peter S has produced some wall art, well-done Peter

Phil’s tray




Tony’s large bowls and pen




Nihal has been busy coasters, coaster holders and some interesting timbers.

And a little car.
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Geoff C Ashes holder
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Kim a Slim Line pen with a dyed multi colour plywood pen blank

Kim Fetherston/ Secretary



